
 

Niles High High School  
Virtual Conferences: FEB 2021 

Step-by-step Guide to Scheduling 
 

Step One:  Parents should have an email prior to scheduling conferences as this is where 
confirmations will be sent that include the Google Meet links. If you do not have an email, you 
can set one up for free at many sites, including:  yahoo.com, gmail.com, and aol.com.  

TIP: You DO NOT need a google email to access the Google Meet links for conferences. 

Step Two:  Obtain your student’s schedule of teachers and determine who you want to meet with. 
If you do not have your student’s schedule, you can get it from PowerSchool for traditional 
learners, and/or Echo for New Tech learners. See also additional New Tech Information below! 

Step Three:   Once you have your email and your student’s schedule,  proceed to 
myconferencetime.com/nileshighschool to schedule your conferences. You don’t have to meet 
with every teacher, you can choose to meet with any, or all, of your student’s teachers. You can 
also choose to meet with your student’s counselor(s) if you have a question, or concern, you 
would like to discuss. 

TIP: We recommend that you don’t schedule back-to-back meetings, allow a 10 minute window 
between each meeting, so you have time to log out of one google meet, and into the next. 

The website is really easy to navigate, but if you would like to watch a tutorial, we have one 
available to you here: Conference Sign Up Tutorial 

Step Four:  You will receive a confirmation email 
(like the one shown here) with all of your 
conference information listed. This email will also 
include all necessary google meeting links for your 
conferences. You will refer back to this email for 
each link as you progress through your 
conferences.  

Step Five:  Attend your student’s virtual 
conferences, as scheduled. You will click on your 
Google Meet links, in your confirmation email, 
and wait until the teacher invites you into the meeting. Each conference will last 10 minutes. 

TIP: Writing down a few notes prior to your conference times will make things go a bit smoother 
for you, and increase the odds that you get all of your questions answered. 

 

http://www.myconferencetime.com/nileshighschool
http://www.myconferencetime.com/info/help/video-how-to-sign-up


 

 
 
 
If your son or daughter is a Niles New Tech freshman, 
sophomore, or junior, please use the information below 
to select the correct teachers.  
 
 
 

9th Grade 
 
All New Tech 9th graders take American Studies and BioEarth. 
 
For American Studies, please select Ms. Cooney and Mrs. Culbertson. 
For BioEarth, please select Mrs. Sobehrad and Mrs. Scaccia. 
 
10th Grade 
 
All New Tech 10th graders take Health Marketing and CivLit. 
 
For Health Marketing, please select Mrs. Roden and Mr. Prenkert. 
For CivLit, please select Mr. Hawley and Mrs. Adams-Bondy. 
 
11th Grade 
 
All New Tech 11th graders take World Studies. 
 
For World Studies, please select Mr. Hawley and Ms. Cooney. 

 


